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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

MESSAGE FROM CHAIRMAN & MD

At TANMIA, we conduct our business with a set of principles that reflect
our values and established standards governing ethical individual and
shared behavior,

We strictly and consistently apply these standards in all our activities, and
in full accordance with both the Egyptian Penal Law and TANMIA’s
governance procedures

That is how we have always gained the trust of our shareholders in addition
to clients in locations we work in, suppliers, subcontractors, and finally our
colleagues

TANMIA Code of Business Conduct (COBC) is simply a tool that helps us
make the right decisions. It sets owt standards for each individual in
Company in a clear and detailed manner, it states what we trulv stand for as

8 Company,

Should all employees ever have any concerns regarding the application of
{COBC), need in making any sensitive decisions that may arise in the
course of their work, or think the code is violated in any manner, 1 strongly
encourage them to report their concerns immediately to their direct
supervisors, HR Division and if needed the Legal Division.

The effective implementation of (COBC) is of highest priority for
Shareholders and the code is compulsory without exception.

Everyone in TANMIA is responsible for upholding its requirements.
especially Company’s Management who set the example for all employees.

Failure to observe the code may cause for disciplinary action.
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

CODE OF BUSINESS CONDUCT e o
STATEMENT OF POLICY e e

TANMIA Petroleum Company (TANMIA) is a joint stock company
established under the provisions of the Egyptian Laws and Legislations
“Law No. 159 / 1981" and its last modification “Law No. 4 / 2018" and
accordance to Law No.72 / 2019 (free zone law)

As such, TANMIA requires its Directors, Officers, and Employees 1o
comply with this Code of Business Conduct (COBC) and all laws and
regulations applicable to it, including the anti-corruption and anti-money
laundering laws of the Arab Republic of Egypt.

TANMIA places the highest value on integrity in its business dealings and
the ethical conduct of its directors, officers and employees, TANMIA will
not tolerate or encourage any illegal or unethical conduct in connection
with any of its business activities, and all its employees are required to
report all suspected illegal, unethical or improper conduct of which they
become aware of,

Retaliation against anyone making such a report in good faith will not be
tolerated.
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i
= CODE OF BUSINESS CONDUCT
' OUR VISION AND VALUES ady Ly
Ouwr vision sets the ultimate and overall goal for our business, our core A e psea e B i Sy el Alal caagl Ly aoad
values are reflected throughout our organization and in every aspect of | | head WL il s
how we conduct business
Vision: gy
The company recognized as a first of choice in the oil, gas, petrochemical, ol 8 o Meall AST il y g0 LY maad ey G oY L3S 20 Lk
mineral wealth sectors inside and outside A.R.E, Appall pon iy e iy Jala Lol g )y 2l daky Gl g Hally ]y
Core Values: sl dg 20 o0
» Safety comes First. Hiaioy .
*  Commitment to Quality. LN B gl jatees o) EYI @
» Commitment to owr Clients saall gl S YD
* Continpous Improvement.
A8 i o gl Lol il B Y .
»  Effectiveness & Reliability.
U
* Human resources Development.
Ayl 5 g gl Al
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

Contents
Definitions.
General Standards
Applicability of The Code of Conduct
Employees
Health, safety, Security & Environmental Protection
Compliance with Anti-Corruption Laws and Regulations
Compliance with Laws That Prohibit Commercial Bribery
Hospitality, Enterfainment, Gifts and Promotional Expenses.

Compliance with Anit-Money Laundering & Anit-Terrorism Laws
and Regulations

Charitable Contributions

. Conflict of Interest

Confidential and Proprietary Information

. Documents & Records
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

14, Certification of Compliance by Employees

15. Obligation to Report Violations
16. Disciplinary Action

17. Aundits of Compliance

18. Engagement of “Agents” & “Business Partners®

I19. Training and Education

20. Dress Code

i 21, Use of its Resources

Attachment “2™ Red Flags related to “Possible Violations™

Attachment “1™ Red Flags related to *Prohibited Payments™
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

Definitions:

Agent:

Means any service agent for Tanmia in particular Area, retained or
engaged by Tanmia to (a) asset Tanmia for acquiring certain
projects, (b) to promote the interest of Tanmia, {¢) provide Tanmia
with information concerning potential projects, (d) keep Tanmia
informed of all laws, regulations, directives, decrees and policies in
force and any changes thereof, () maintain business interests of
Tanmia and active contacts with Clients, (f) make available 1o
Tanmia its knowledge and experience of the market and industrial
conditions in this Area and to provide liaison facilities with Clients
in order to ensure the best possible chances of securing contracts and
(g) sssist Tanmia in any negotiations, transactions, or agreements
with government or non-government entities.

Consaltant:

Means consultant offices that provide advice and support services to
facilitate the assignment of contracts andor assistance in its
execution,

Applicable Law sand Regulation:

Mean the laws of Arab Republic of Egypt, or in accordance with
what is agreed upon in the contrect under which the company

renders ils services in other countries.

Business Pariner;

Means any partner, joint venture and teaming partner in any Tanmia
projects with a government or private customer, or contractor or
subcontractor engaged or assigned by Tanmia, or perform work for,
or provide equipment, supplies, materials or services to Tanmia.
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

Close Business Associate;

Means a current or former partner, joint owner or co-investor.
Commercial Bribery:

Means offering, paying, promising or giving, directly or indirectly,
anything of wvalue to anther company’s agent, representative.
intermediary or employee, whiteout the company's knowledge and
consent, with the intent to influence the recipient’s action in relation
to his company’s business.

Designated Party:

Means any person, entity or country, that is designated in published
lists issued by Egyptian Government as a foreign terrorist
organization, or an organization that assists or provides support to a
foreign terrorist organization, or that is reported in public available
sources in Egypt to have been convicted, found guilty or against
whom a judgment or order was entered in any proceedings for
violating money laundering, anti-cormuption or bribery, or
international economic or anti-terrorism sanction laws, or whose
assets were seized, blocked, frozen or ordered forfeited for violation
of money laundering or international anti-terrorism laws.

Entertainment;

Means business courtesies, including but not limited to meals,
refreshments, parties, and sport outings, as well as theater, cultural
evenis and sporting events.

Facilitation Payment:

Means any payment modest in amount and not intended to influence
the exercise of discretion by a “Government Official", but intended
to expedite or secure the performance of a non-discretionary routine
governmental act made to a low level "Government Official™ that has
duty 1o perform and that is required by law for which there is a clear
entitlement.
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TANMIA PETROLEUM COMPANY
CODE OF BUSINESS CONDUCT

Family Member:

Means a parent, spouse, child, sibling, uncle, aunt and cousin to
the first degree.

Government Official

Means (a) any officer or employee of a government, department
(whether executive, Legislative, judicial or administrative),
agency or instrumentality of soch government, including a
regional governmental body, or a public international
organization, (b) any person acting in an official for or on behalf
of such government, agency, instrumentality, (c) any person
holding a legislative, administrative or judicial office, whether
appointed or elected, (d) any person exercising a public function,
including for a public agency or public enterprise, () an agent,
advisor or consultant to such person, (f) an officer of a political
party or a candidate for public office, or (g) an officer, employes,
or person acting in an official capacity for or on behalf of an
imternational organization,

Hospitality or Reasonable and bona Fide Promotional & Training
Expenditure:

Means the payment, gift, offer, or promise of anything of value,
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fi;:\ TANMIA PETROLEUM COMPANY
<= CODE OF BUSINESS CONDUCT
|

N. Knowing: ]l
Means having actoal knowledge or reasonable gromnds to believe that i o Bazae iyl adliy ool g old5e W A) Eae o 3 o il S ol
facts or circomstances exist, For example, if there are reasonable @#iﬂdﬁ"'&g‘;ﬁj;' ".i.i"z.::u,u'F{ aﬂ.fﬂm
grounds to believe that some or all of a payment to a third party will be e e e i ol LA
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person making the payment to the third party will be deemed o have iy 48 PR, W P LY o . WL g .
made the payment to the third party with knowledge of the third party's | | & U S5 S R 4 me g o S e o B g I
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there is evidence of a conscious purpose to avoid learning the truth or sl =ta e L o T v
deliberately ignoring circumstances. such as "red flags™ that should | Pl Sy 2 e prliing el o) Lilaia 5 5 end i 201 ol Broiy TR BT
reasonably alert a person that further inquiry is required.

0. Prohibited Payment: el iy sl

Means any offer, gift, payment, promise to pay, or aothorization of the
payment of any money or anything of value, including charitable
contributions, directly or indirectly, to a "Government Official” or a
Political Party, or 1o a thind party, if one knows or has reasonable
grounds for believing that all or a portion of the money or thing of value
which was given or is fo be given to the third party will be paid, offered,
promised, given or authorized to be paid, directly or indirectly, to a
"Government Official”, for the purpose of:

I. Inflvencing any act or decision of the "Government Official™ in
his official capacity.

1. Inducing the "Government Official” to do or omit to do any act
in violation of his lawiul duty.

3, Securing and "Improper Advantage” or

4. Indocing the "Government Official” to use his influence with a
government of instrumentality thereof to affect or influence any
act or decision of such government or instrumentality, in order
to assist in obtaining or retaiming business or in directing
business to amy party,
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

' P.  Prohibited Transaction:

Means any transaction (including any act of omission,
commission, assistance to another, or aiding and abetting in
furtherance of the transaction) that involves:

1. The receipt, transfer, transportation, retention wse,
structuring, diverting, or hiding the proceeds of any criminal
activity whatever, including drug trafficking, frand, and
bribery of a "Government Official”

2. Engaging or becoming involved in, financing or supporting
financially, or otherwise sponsoring, facilitating, or giving
aid or comfort to any terrorist person, activity or
organization, or

3. A "Designated Party™ that is:

(i) ldentified in publicly available records or published lists
as a party with respect to whom the Egyptian or any
other government has prohibited financial transactions
invelving that party’s assists.

(ii) Designated in published lists as a foreign terrorist

organization or an organization that organization,
| assists or provides support to a foreign terrorist
organization, or

(i1} Identified in publicly available records as hawing been
convicted, found guilty or against whom a judgment or
order was entered in any proceedings for violating anti-
corruption or bribery, anti-money [laundering, or

| international anti-terrorism laws, or whose assets were

seized, blocked, frozen or ordered forfeited for violation
of money laundering or intermational anti-terrorism
laws.,
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

Public International Organization:

Means any organizing formed by states, governments or other
international  organizations formed by regional economic
integration organizations like the European Union, the (OECD), the
waorld Bank, or the United Nations.

Red Flag:

Means a circumstance that should alert a reasonable person that
illegal or improper conduct is substantially likely to occur and,
therefore, further inquiry is necessary before a proposed action is
taken, Examples of red flags as set out in Attachment (1) to this
Code of Conduct.

Substantive Violation:

Means one or more of the following on the part of an "Agenl” or
"Business Partner™:

l. A violation or aiding and abetting a violation of, or a
conspiracy to violate, Applicable Laws and Regulations.

¥

A refusal, where required by this Code Of Conduct or an
agreement, to submit to an awdit by independem
accountants af the request of TANMIA

3. A refusal to provide a certification required by TANMIA
and this Code Of Conduct.
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

Anti-Corruption Committee

Means the committee appointed by TANMIA to ensure compliance
with this code of conduct. The committee reviews any complaints
or reports against any company member whom it decides has
breached this code of conduct, and report to relevant authority who
will in turn transfer the matter to the General Department for Legal
Affairs so that appropriate actions are taken according to Company
Regulation of Disciplinary Penalties.

Anti-Corruption Committee shall have a reporter and a president
that chall at least be a Chairman Assistant and a member for
Internal Audit Department. The Committee may include members
from other departments as the discretion of Company Management.
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

1. General Standards

The rules of the Code Of Business Conduct provide a set of general
principles that all employees of Company are expected to follow,
bearing in mind that these rules do not provide comprehensive
information on all legal requirements, standards or policies.

It should be on everyone to use the rules of the Code Of Business
Conduct as general instructions and make the right decisions with
Regard to i3 application as long as they affect his interaction with
Company.
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3. Applicability of the Code of Conduct:

A. All those acting for or on behalf of Tanmia are required to
consistently comply with this Code when their work/actions are on
behalf of, or related to Tanmia, including:

I.  All directors, officers, employees and workers of Tanmia.

2. All Business Partners, Consultants, Subcontractor and Agents
of Tanmia who working in our behalf or in our name and their
respective owners, directors, employees and agents with
respect to the work performed for, or services and equipment
provided to Tanmia.

B. Independent subcontractor, suppliers or consultants of Tanmia will
be made aware of the Code by including a provision in all
contracts and agreements indicating so.
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TANMIA PETROLEUM COMPANY
CODE OF BUSINESS CONDUCT

4. Employees:
1. At Tanmia Petroleum Company

A

We seek to build a workplace that is safe, professional, and
supportive of teamwork and trust. Evervone who works for
Tanmia contributes to our success and to create a great company,
working together, drawing from our diverse talents and
perspectives, we will inspire new and creative opportunities.

We are committed to creating a work environment of mutual
trust-in which diversity and inclusion are valued and where
everyone who works for Tanmia id treated with dignity and
respect.

Employees will be recruited, selected, developed and advanced

on merit, imespective of color, religion, gender, age, marital
status or disability.

Employees will be entitled to feel included and valued as part of
a merit-based organization of people for diverse backgrounds,
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

2. Fair treatment and equal emplovment opportunity; sl e B b B glesalt y Adiadl inadl T
We respect the rights and dignity of all employees. Tanmia aspires to ALl AT o Jae L D LS el w il psen b € g p s s
create & work environment of mutual trust and respect in which A g Jeng il S Lam g gl g £ o) B B (e ol
diversity and inclusion are value, and where everyone who works for
Tanmia:

l. Not discriminated according to race, color, religion, age, gender, o el Bal J il  pdl el 500 Gl Gy el ae )
marital status, disability, ethnic origin or nationality in hiring and e B el S ey ikl b Gl Al Jualit J aBe
emﬂir]u}-lnmn: practices such as application for employment, il gyl sy cupydl o Jpaally ypally 4l puidl y gl 53
evaluation, promotion, wages, access to training, job assignments, oM 1M Gk L8 2 ekl - fudel oo |
discipline, compensation, and termination, Only qualifications, = oo _::_ ; L".EIJ “‘ff 5 .uh_b?‘h
merit, performance and business considerations shall govern these Al fach ot A gl fie iy oty d aadly
practices.

2. Know what is expected of him in his job. Ay A algie b ey Y

3. [Is helped to develop his capabilities. GRS yped dielae i Y

4. Is recognized and competitively rewarded for his performance o daadl pdad e 4B 5y ARAS LB e
based on merit.

5. Islistened to and is involved in improving team performance. Gl ol fpead Al gl a2

6. Is fairly treated with respect and dignity without discrimination. <l At 80 g o) ) e Ao B gy dllalae 3 Y

e ——
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TANMIA PETROLEUM COMPANY
CODE OF BUSINESS CONDUCT

3. Harassment:

Insulting, harassing or offensive conduct is unacceptable, whether
verbal, physical or visual

Examples include derogatory comments based on racial or ethnic
characteristics, sexual harassment, sexual abuse, corporate
punishment, mental coercion, physical coercion, religious beliefs or
deprecating remarks concerning a person's disability, Threats or acts of
violence or physical intimidation are prohibited, as is retaliatory
treatment in response to any complaint of harassment made in good
faith.

4, Child and forced labor

All Tanmia employees are expected to be aware of, and to abide by the
following commitments in their job:

. Itis strictly prohibited to hire child or forced labor.

2. Be alert to any evidence of child labor or forced labor abuses in
operations linked to Tanmia businesses and report them.

3. Closely monitoring commitment of subcontractors, suppliers,
consultants, and anyene working for or on behalf of Tanmia.

TTVIOW]
..;_raeﬂﬁ.;hﬂ}gw‘bﬂd:iaﬁwﬁiﬂﬁﬁ-iﬂw;'m?
gl ele Yl y o padall Fadly igde ohd e L dl caidad ALY Juds,
Sl gead g Al clidl oSy Rl o Sy o elad Gl
Lni-i._.n]'- |%ﬂJ!ﬂkljimlﬁjjtw&ww a5 i-s-l-lu_":ﬂ

L:;Hqﬂﬂgmg.sﬁ;éluswgﬁwlmtﬁ}n@

vl Jaadl g JUbAY

e b gl ey S 1y s e ) o Beam HS 5 i g e =

gl Al ) ALY iy B e e Y

a@gaﬂm}&mu‘,&wnﬂﬁl;ﬁg@w R

O Ky daaly G BB fy Yy Cus g pally Il LR 8 A . Y
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A TANMIA PETROLEUM COMPANY
=~ CODE OF BUSINESS CONDUCT
5. Health, Safety, Security and Environment: il Gy gl Tl L o

| Tanmia is fully committed to the principles if Health, Safety, Security caall fa ki ol My Al y ity Ry Bnall 55hiny LIS ) 50 a5
and Environment performance which encompass the framework of
operations and accommodates the requirements of management, staff, BN PR Gyl oy sl (bl gl y o il gl g YD AL e gty
subcontractors and the society, while applying integrated
management sysiem for the environment. occupational bealth, safety P G a1y gl A y il L6
and security which is consistent through :

A. Tanmia strives to realize this policy through: WA G Al Bl AE s )
l.  Health: Ml A
{ii  Protect, promoie and improve the health and OB pall TSy daa ity iy B (f)

wellbeing of employees.
(i) Minimize and manage occupational exposures to Cpaiall y il pall gl m Yl E g L )
staff and contractors.

2. Safety: Ay
(i)  Protect people, assets, reputation and ensure peby b Jaall e oy ol Qalifl 0 B Jae g i (i)
business continuity. el e (J8a s agdie 51 g pgligia
3. Security; Ty (I
(i}  Protect people, assets, reputation and ensure 1 (R VYR PNCE PP O L IR, B F e (i)

business continuity.
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

Environment:
(il Protect environment and heritage values.

(i)  Promote the reduction and prevention of pollution,
efficient use of resources and energy,

(i) Consider the environment and social impact of the
resources, products, and services we use or provide
to athers

Everyone who works for Tanmia has a responsibility for

getting HSSE right.

Always

(i Comply with the requirements of the HSSE
management system at your work location including

the use of relevant standards, instructions and
processes and with the lifesaving rules of safety.

(i)  Stop any work that becomes unsafe,

(i) Only undertake work for which you are trained,
capable medically fit and sufficiently rested and
alert to carry ou.

(iv) Make sure you know what to do if an emergency
occurs at your place of work.

Ay el il s
AL g 2 gl il STy gl A g sl s

o Shasilly Clamily o el el Ay L 6k

AN A s

Oy Rt Ry A At R e G g g 3B S e o

ot il g ey g Al M bl i aliatiay o) Y
el pifly Cladedly puladl plsidal ofli b Lag 4y Jalill Jual
Aol ey

il g Jee sy o gl Jee gl oy
Sy I8 0% iy Gl e el S oy 3 G el gl
_Jthé?ﬂglhjig-&jﬂjdh_“;im.ﬁjuh?@

(RS (5t gl Cagom Al iy L g Ly T e LR
e

Al

(i)
(i

(i)

Aoy

fadla

(i)

(i)
(i)

(iv)

%

Page 18 of 42

Or. H. Mam



TANMIA PETROLEUM COMPANY

v

CODE OF BUSINESS CONDUCT

vl Help ensure that those who work with you | ook ohgus BB il 33 s ylens o T S P T
i employee's contractors and other third parties act Al s L DaT i 3 Y e gl ) )
consistently with Tanmia (HSSE) commitments. Al y iy gl Gaal

[vi] Promptly report to Tanmia management any gony gl ol o m o Ala) g e G ol S G YU S (ui)
accident, injury, illness, unsafe or wunhealthy S ) el gt ) s a2 g fal e
condition, incident, spill or release of material to the Rl Gl e i ohadl g ke Y maad S gha 333 Ky
environment, so that steps can be taken to correct | | oo ENWl Gpasi g Gpal Ol addh o Y 4

prevent or control those conditions immediately, (BB i aay
Never assume that someone else will report a risk or
concern,
2, 13 Rae Ly il Y

(il You are ever unclear about your (HSSE) Al el (HSSE) Sty e Ll 1, 00 (j)
obligations.

(i)  You have a concern about a potential or actual wddlie o [HSSE) o f Y Juiae J b A5 S 38 ol (i)
breach of HSSE law or a Tanmia (HSSE) AHSSE) - dualall douis 45 45
requirement.
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

6. Compliance with Anti-Bribery and Anti-Corraption Laws:

All those acting for or on behalf of Tanmia are required to comply
with this Code, Including:

A.  No one acting for or on behalf of Tanmia shall, either directly or
indirectly, offer, make, promise, approve or authorize the
making of any "Prohibited Payment” to a "Government Official”
or "Non-Government Official®

B. No one acting for or on behalf of Tanmia shall, either directly or
ndirectly, offer, make, promise, approve or authorize the
making of any payment to any other person or entity knowing or
having reason to believe that, that person or entity will, directly
or indirectly, offer, make promise, approve or authorize the
making of any "Prohibited Payment” to a "Government Official”
or "Non-Government Official"

C. No one acting or on behalf of Tanmia shall, either or indirectly
offer, make, promise, authorize the making of any *Facilitation
Payment” to a "Government Official" or "Non-Government
Official”

D. Noone acting for or on behalf of Tanmia shall refund, kick-back
or otherwise pay, directly or in directly, to an “Agent” or
"Business Partner” or its employees or other representatives, any
portion of a payment made to Tanmia, other than with prior
approval,

TR P TPPECE S Toper R R
o5 g5 Loy o 30 Ui 590 ke R At gl s g S

E:'J*--".Iiﬁ#j@}'ﬁ'ﬁ}i&ﬁjéddﬂf}f{fjﬂ?
S el s PEE T 4 i Jypead™d My glhae Ciliy pad” le ady
e g gl

e e ) oy gl g s g gl 2 e A ) g s e Y s Y
Al oy e M g g Gy me G add Y 6 gha cliy e g
22 P8 s ey o) g ) say g ahy i G D B

a7 J % e sn gy 1 % ;e iy o ool iy e

,ryrﬂachi%%ﬁJ‘élJiHﬁi@}%ﬁJ'qﬂuhq;“q‘f ETEvR |

*{lﬂ".’s‘h = -Ji “.J‘,&' i.]_}l-ﬁl"-J .l-—Ili.;l-‘l J*-l: Cﬁj_;..ﬂ.- “il cl._',!
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CODE OF BUSINESS CONDUCT

7. Compliance with Laws That Prohibit Commercial Bribery: |

Tanmia employees do not offer or accept bribes. The direct or
indirect offer, payment soliciting or acceptance of bribes in any from
(including favors) by our emplovees, is unacceptable, All those
acting for on behalf of Tanmia are required to comply with the
following:

A.  Tamina directors, officers and employees shall not offer, pay
promise or give, directly or indirectly, any thing of value to an
"Agent®, "represented”, “intermediary” or "employee of
another company” with the intent to influence the recipient's
action in relation to than company's affairs or business.

Tanmia directors, officers and employees shall not offer, pay
promise or give, directly or indirectly, any improper
commissions, brokerages, kickbacks, rebates or other
compensation to an "Agent” intermediary or employees of
another company.

Tanmia directors, officers and employees shall not provide to
an “Agent”, intermediary or employee of another COMpaTy
hospitality, entertainment, or gifts, which are excessive in
amount of frequency that would give rise to the appearance of
improper conduct.

Pyl e A RS fll gl 0 Y

RN U i s f e gl 928 0 Wy apesl ¥ A4S 53 i e
P e e O e G il 6 e (s s i L 3
Ty ol S e syl T e U o g Jamg e S o pie e oL
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A TANMIA PETROLEUM COMPANY
p- CODE OF BUSINESS CONDUCT
8. Hospitality, Entertainment, Gifts and Promotional: ool il el y ol y 33 20 5 TGN A

Tanmia recognizes that in certain circumsiances, exchanging gifts, eMaall pa Al ) 3G }Wdﬂ#_}i-iﬁ_&ad‘,ﬁ#ﬂd Upali A8 5 o o5
Eﬂmmqrmuslmhq;m:lmgﬁmﬂw;ﬁmlsmrmk e b pedy g N Jenll ity 3y A s ) e 303 (38 5505
usiness practice contributes to good ness relationships =y . oy . ) oy T riine
provided that all such gifts or entertainment are nominal is value, and *Pﬁﬁwﬂcﬁuﬁ_dﬁgﬂ—%#deﬂ%jﬂ—{'_@
maust never compromise the integrity of our business relationships. ol A il L e Ul S50 Y Coany il i e

The g;:;ng u:-mm:eiving ult:a.;ﬁ' gifts, entertainment, Ti:ipimm or Ry 85 3y o al W e ol o Bilsae 3G 5 ey o Ll A g elme) sy
other benefit that creates a feeling of embarrassment or obligation on el LS 5% b . T LT TP Sy e o
the part of the recipient is prohibited under this Code and is illegal | | ¥ 2 B iy ) e G ST Y e g Gl

under the ARLE, laws Al gema iy ppan (ol i pas
AJIH{:Spﬁ!ﬂlit}l__Ent:rlaimanﬁiﬂsandenwtiunalExpensesmnst Al Cilas 8 Ay 3l Llagh y A 2y ARl i feas saa i vy

be accurately recorded in the registers and records of Tanmia.

A.  Expenditures for "Government Officials® and Employees of el & padll S A ik pay "o gSall g il
Private Commercial Companies:

1. 'Ifhe piwh:ﬁ'g Eppr?‘:s,ﬂ of the Chairman l;rguﬂﬂﬂﬂ A g Al iy e oY el y e Riieea CEVRER T | R
or any hospitality, gifts, or entertainment o o a e " s e n o iucdai

I "Government Official”, Closed Business Associate of a ""“"' ‘1;_ """5: J‘lt‘ JSJ.JJ """,‘isa' ._].g..... "'h}*“i‘ Fg‘y
"Government Official®, or Employees of private 3 pladall Sy (1) olilindy """"’i_'-"' S *-""'-'_"“! a3 cis 00
commercial companies regardless of value, unless (1) s Y dae G Basdeadl LD CALLY FalY spia B ciid
?ﬁalsmﬂmﬁﬁhmmmiwhﬁinﬁgn:ﬂmufmﬂ?m L N gl il gl ol Bl Wl o Tl i plaiads dnd
inancial Authorities which approved by the Board in T . y Toalal &y dadd 55 o i
connection with a meeting on the premises of Tanmia and :"“"'t = ""3 3450 _LEL'""_{T} # “"’:“j] "5""“ 2 Ao jiad
does not violate the policies of the "Government Official” | | % Gad cldad Sl A Jig ¥ e 35 38,80 g da 24
or “private Commercial Company™ or ., (2) items of Al iy gt 38 W30 i Kal
minimal value that bear the Tanmia name or logo are
provided as corporate gifts and such gifts do not violate
the policies of the “Government Official® or "private
I Commercial Company”.
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

Tanmia shall not pay or reimburse for the travel expenses, Gl (g LBy e iy e S ¢ Sl Sl ] iy 4T g Y
such as airfare, hotel accommodations, meals and other s . -
incidentals, of "Government Official® or "private B T gSal Gdgyndt gAY L Sy deadly e gl
Commercial Company” unless related to bona fide 5 RSO I R PIIE (I LG al T EF

promotional visits or training, whether required by e S S g S M iy Sl e
contract or otherwise, Even in those circumstances, gkl ol B ol e A e g Uy lin S S o e B A
advance approval must be obtained from the relevant . T o -
financial authority, Al ks Al AN ALl (e Tin Tl e e o i g Al

AS A e J penal) el

All requesis for reimbursement must be supporied by walid O dalla g8 Al g Ldagly 34 )y dBLal) Gl o il GEHE a ay o
third-party invoices or receipts evidencing the expenditure for wilb ey of conay  baakan s ylhadl il Call EWlad 23 ik d
which reimbursement is requested. A request for AR e e T aiilad Lo Tl Aad
reimbursement must include the date, the names and business el St Lartn
association of all those in attendance, and the business reasan
for the expenditure.




=

TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

9. Compliance with Anti-Money Laundering and Anit-
Terrorism Laws and Regulations:

Tanmia Directors, Officers and Employees shall not knowingly:

A.  Engage in any financial transaction involving property, funds
or monetary instruments which, directly or indirectly,
promotes or results from criminal activity punishable under
the laws of any country.

B.  Receive, transfor, transports retain, use, structure, divert, or
hale the proceeds of amy criminal activity, or aid or abet
another in any such action.

C.  Engage or become involved in, finance or support financially,
or otherwise sponsor, facilitate, or assist any terrorist person,
activity of organization.

D.  Aid, abet or otherwise become involved in any arrangement
that would result in a violation of this Code OFf Conduct by

g T T T TR T lﬁﬂjﬁﬁﬂ'ﬁiflm

ot e g e e e 38 L T i gy (s 5 g Y

Sy ey b Mgl cidhan e g gl e Aies 1 3 Ay
A gl ol B e BTl ) LS G g ) e

gl J ol B G Ciltie pliad o) Jigas f paicd f cusasd g ik
S L e gl gl o A ey el

A ey Ao B AL 2§ N pe J Bgad i3S At Db amn
i ) palas g s gl ek Y Sae b

e g M g8 o L e il i gl RS L g el g el

L}

(6]

" 4 - = |£
any person, Fddong .
E. Make, receive or otherwise engage in any "Prohibited EET e P L T B - T S
Transaction”
F.  Engage in any transaction or otherwise conduct business with iy e g e Ayt Jae s il g o Jelad gl ATy
a "Designated Party®.
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CODE OF BUSINESS CONDUCT

10 Charitable Contributions:

A. Al charitable contributions must comply with all Applicable
Laws and Regulations. Such contributions made on behalf of
Tenmia must be authorized in advance and in writing, by the
relevant Financial Authority who should ensure that charitable
donations are not used as a substitute for bribery.

B. Tanmia employees, acting solely for themselves and with their
own assets, may make contribution they desire.

iy Al Claleaddl Y

Jﬁ*MJﬂﬁﬂﬂjﬁjﬂ&%c‘Lﬂmmﬂﬂéiﬁjﬁ
JAa e el e i#mﬂduﬂhue—hjmuﬁwé
O s oMy S8 Ly Sy el y il i damal LA AL

By G Mgty 33 Y Ay gD aalendd o (e i

st pglyad U Gy Sl g (e Aty Tpni 38 gy R il g
M e R e Rl gl LD

11. Conflict of Interest:

A, Tanmia personnel must not participate in activities that cerate,
Or even appear to create, conflict between personal interests
and the interests of Company, or that compromise ability to
make objective decisions for Tanmia.

B.  Tanmia personnel shall immediately disclose to a supervisor
any actual or potential conflict of interest, For example,
involving:

I.  Investment in or having any financial involvement with,
customer, contractor, supplier or competitor of Tanmia,

1. Employment, including acting as a contractor or
consultant, by another, entity, such as a customer,
contractor, supplier or competitor of Tanmia,

::J-ul-ﬂuil..i-li.ﬂ

W e o Gl bl SRS AN T 9 e e ey
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

Receipt of fees, commissions or any other compensation
from a customer, contractor, supplier or competitor of
Tanmia.

Participation in any activity that may give the appearance
of unapproved disclosures of Tanmia confidential or
proprietary information.

Direct dealings with an entity such as a customer.
contractor, supplier, or competitor of Tanmia that
employs a Family Membser,

Usurpation of Tanmia corporate opportunity for personal
gain.

All  directors, officers, and employees shall disclose
periodically any financial interest, either held in their own
name or that of a Family Member, in any entity doing
subsidiaries, with Tanmia or any of its directors, officers.
employees, subsidiaries, affiliates and joint ventures. And in
the case where the activity has already been done, it should be
immediately disclosed.

It is understood that whether there exists a situation of conflict
of interest is not always easy to establish, and so, it is
compelling for employee who have inquiries regarding
conflict of interest to address the Anti-Corruption Committee.

A dsiaf e n g AT iy T T S g J s S Jpaad
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CODE OF BUSINESS CONDUCT

TANMIA PETROLEUM COMPANY

12. Confidential and Proprietary Information:

A, All Tanmia personnel shall treat all information related to
Tanmia or any of the employees or subcontractors or vendors
carefully.

B. No one acting for or on behalf of Tanmia shall disclose
confidential proprietary information unless specifically
authorized by Company to do so in advance.

C. No one acting for or on behalf of Tanmia shall solicit the
confidential proprietary information of another entity,
including the use of illegal or unethical means such as
misrepresentation,  deception, espionage, bribery, or
"Prohibited Payment", or will make use of the confidential
proprietary information of another entity in conducting
Tanmia business.

D. In the event that anyone acting for or on behalf of Tanmia
comes into contact with the confidential or proprietary
information of another individual or entity, the person having
contact with the information must contact his Direct
Supervisors or Managers.

E.  Intellectual property rights of others must be protected and
respected such as patents, copyright and trademarks and such
intellectual property shall not be intentionally or improperly
used.
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CODE OF BUSINESS CONDUCT

L3, Documents and Records:

A.  Tanmia shall maintain complete documents, records and
accounts that conform to professional standards of accounting
and that, in reasonable detail. accurately and fairly reflect all
transactions, including all expenditures, invoices, expense
reports, receipts, disbursements, wvouchers, and other

disposition of assets.

All financial books, records and accounts must be sufficiently
detailed to:

l. Permit the proper classification of transactions for
financial reporiing: and

Provide reasonable assurances that transactions are
recorded as necessary o permit the preparation of
financial statements in conformity with the Egyptian
accounting standards.

All transactions must be recorded contemporaneously, in the
accounting period in which they are executed.
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= CODE OF BUSINESS CONDUCT

14. Certifications of Compliance by Employees: sCulalall ot Gl S 0Vt

A Mldimctﬂn.nﬁ'mers,mnmmdeﬂqzinfees,shallmﬁﬁv imjﬁghmﬁﬁnjj‘ﬂ@h,dJ;gﬂnmjwmuhﬁ i

upon initial employment, and periodically thereafier, that he or
shue:

I.  Has read and understands the Tanmia Code of Conduct.

2. Has not made any "Prohibited Payment" or "Facilitation
Payment” to any "Government Official" or any payment
that would constitute Commercial Bribery and
understands that he or she may not make such payments.

3. Has not engaged or participated in, or authorized. a
"Prohibited Transaction”, and understands that he or she
may not engage or participate in, or authorize, in such a
transaction.

4. He no knowledge of any actual or suspected violations of

the Tanmia Code of Conduct or Applicable Laws and
Regulations except as has been fully disclosed to Tanmia,

3. Understands his or her obligation to report actual or
suspected violations of Tanmia Code of Conduct or
Applicable Laws and Regulations and to whom to make

such reports,

6. Understands that any violation to Tammia Code of
Conduct or any of the Applicable Laws and Regulations
may result in the application of appropriate disciplinary
action for each violation according to the Company's
Regulation of Disciplinary Penalties,
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TANMIA PETROLEUM COMPANY

CODE OF BUSINESS CONDUCT

It is the responsibility of the Administration Department the prea F Ge S Gl yjaee 48 80 45 Y 50l BB oW 3R e TR
ensure that all certification are executed in a timely fashion, s Al 1alCe And BN oDl eaudiad L § Ui ok i |

and that the Anit-Corruption Committee is notified of any S MM & Uy ...ﬁ__, v .'._H jj;l
refirsals or failures to execute the certifications. A i e ) el

All executed certifications of Officers, Managers and Lall a Y A By gl Gdlypeds Al cd gAY S Ll g
Employees shall be maintained in the General Dept. for 2 il 0N L B A TR T S T s

Human Resources with a copy in the personnel file of the Fi <k Ak i oy ‘{.LI J:.L;,-_x : j'"n
individual officer or employee and shall be retain for a period a4 0] e Badd ity Stz
of ten (10)) years.

15. Obligation to Report Violations: e et e L [

A.  Itis the duty and obligation of all Tanmia directors, officers, o 0e ol BN LD ibigey Jaeay 5ote e fdly oty e |
and employees to promptly report any actual or suspected polgllly Gl g 3SRy il e LD @ Rgai. ) A ciOm)
violation of this Code of Conduct or any Applicable Laws and ]
Regulations. S

Tanmia officers and employees who fail to report any actual or Ll o Gpata gl Aded 2294 ol pe B ilgay e 0 ae
suspected violations of this Code of Conduct or any ol el Badei M A o pglung gy Jpanadl iy i ill J g
Applicable Laws and Regulations may be subject to the 38500, Satl L el alt RaiW) (e s
application of appropriate disciplinary action according to ’ S ' T
Company's Regulation of Disciplinary Penalties,

Retaliation against a person making a report of illegal, st e e A ks add ) se W Bl el gl e maledd 3 ) o
inﬁ:mpcr. or unethical conduct will not be tolerated. Any e e Al Sl e B 5 8 ] SEUF TR, EX [ S J].g_;_.gj
Tanmia employee who retaliates against a person making T Jpenadl el o) Aan Gk Lt ol Y A a5 o ¢ i iy
airport -in good faith- shall be subject to disciplinary measures ' o ] ' iSJ;ﬂ!“.i
according to Company’s Regulation of Disciplinary Penalties. .

It is the responsibility of all Tanmia directors, officers, Mflrﬁjmgmﬁmﬁy,gjhj&mﬁwly -
managers and employees to cooperate fully and truthfully with el gl Ha3 W g S Ggladl i phad pie () vsad e U Al g an
any inquiry conducted by or on behalf of Tanmia, Failure to Loy

provide such cooperation may result in disciplinary action.
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16. Disciplinary Action:

Violation of this Code of Conduct or any of the Applicable Laws and
Regulations may result in disciplinary action matching with each
violation according to Company's Regulation of Disciplinary
Penalties.

Compliance with this Code of Conduct shall be an element
considered for promoticn.

0 eyl 7By o gl e gl i 853, ) gl L S T
mmnﬁwmm‘ﬂwﬂﬂdymlﬁgyﬂ

L P TR TR

AL il

A ) bl | pemie i gl A s Y1 o LS

Al

17. Audits of Compliance:

Audits of Tanmia Compliance

the Anit-Corruption Committee shall ensure that:

Each General Department shall perform an annual
assessment [0 measure the extent of its employee's
commitment to Code of Business Conduct to be used as
a guide when conducting internal and external audits.

Internal audits of compliance with this Code of Conduct
are conducted annually,

S b ol W gnn il g g s Jans e 0 S a5 ()

sal AN Cdagd je VY

A A8 5 ) 3 daal e A

A D Tl e ol de padlll Vg AZaia et o
i ol

s (ppall bl Bpas o) YL Al o) dnal jall Sl 503 ()

—_————— |
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(iii)

Internal audits shall address, at a minimum:

The manner of implementation, operation, coverage,
and effectiveness of this Code of Conduct and whether
and in what respect the Code should be amended to
enhance its effectiveness:

Whether the accounting and contro] procedures and the
books and records of Tanmia conform to, or are
maintained in accordance with the requirements of this
Code of Conduct and all Applicable Laws and
Regulations;

Whether Tanmia directors, officers and employees have
been appropriately trained and are familiar with their
duties and responsibilities under the Code of Conduct.

Whether the Code of Conduwct has been properly
disseminated and effectively enforced; and

Whether appropriate steps are being taken to ensure that
"Agents” and " Business Partners” have effectively
implemented standards of business conduct applicable
to the work performed for, or services provided to
Tanmia, that contain the essential elements of this Code
of Conduct.

The findings and conclusions of such awdits shall be
reported to the Anti-Corruption committee.

S [P ¥ ECTC U N E P YRy e

Al Rl (lelilly ailly AEN o pially Gokd Al
Aad il A sty Lay el

Miﬂﬁ&dJ_ﬂiﬁJiﬂﬂjw&L}ﬂmmh ol
ey el A B0 cAdbad Uy Ly Byl e 3T
g el il flll i

ey i JE% g 65 05 pil il pay Jyhany g pie S L 2
el Sl Bl gl b g s g gt s A 0

A S I o e Tl i)l Hag oy S L

Jaadl o Gl el S ydes b JE2 1 g5 " Das Yl

Bl pusliall o g ind By Gpad Rasial Clasid) gl ard
e AL 5

LAl oS Al B e pall o3 cdaliEi) g w3 a5 ) e

(i)
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CODE OF BUSINESS CONDUCT

PO S A G A e 8 A

B. Audits of compliance by "Agents”, "Consultants” and "Business o

Partners":

l. Tanmia shall, in its sole discretion, exercised in good faith Craall | mnsy ARaY Rl Al o) Bl gl iy T G 8 G
have the right to appoint independent accountants that 32 b el ket i FC b <ol ke )
Tanmia reasonably determines are acceptable to have full Wl dpah 2 S Ly e 36,20 ool 3 ol I
and unrestricied access to and conduct a review of all By Sl Ll Sl el ) e Jeads Ll e
records related to the work performed for or services or ' = ol e 1T P T R f
equipment provided to Tanmia and repont to Tanmia any e Gy Sl i e 0 el S ol ol o
violation of law as provided in the contract, and Tanmia TORASLY T TeMESM) LA Sl dmad e e L
has the right if necessary, to review financial department of o . : = i L
“Agents” / "Consultants™ to ensure their compliance with D B ) 58 o Sl " ey 5 ?
Code of Business Conduct.

2. The independent audit shall address: A O Al et gl ey

(i)  The effectiveness of existing Code of Conduct; Sl el AJ Gl ddad )
(i)  The origin and legitimacy of any funds paid to Tanmia. o abs Dl glie 5y ol i)
(i}  The books, records and accounts of the "Agent", or any S 2N i gl gl Uy " il il Ny Tl (i)
of their subsidiaries, joint ventures or affiliates, related Slaaadlyl Clasall el Jeals S Led 4l 350 0 o) daddi
to work performed for or services or equipment ] Lokl
provided to Tanmia.
(v} Al funds received from Tanmia in connection with the Clasill el Jually A5 pally Gpadi A o e sl N gpeW) pass (i)
work performed for or services or equipment provided Al Gl itanalt
to Tanmia,
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18. Engagement of "Agents"”, "Consultants" and "Business
Partners":

- All Tanmia transactions, including those with customers,
| suppliers, agents, intermediaries and any other third parties
(business Contacts), mast be lawful.

B Tanmia will only do business with third parties that conduct
business ethically and do not subject Tanmia to criminal or other
liability or cause Tanmia reputational harm.

C. Tanmia will therefore conduct due diligence on third parties o
ensure that their reputation, background and abilities are
appropriate and mest our ethical standards.

D Requirements of Due Diligence:

1. Due diligence is conducted to ensure that those who will act
on behalf of, for , or with Tanmia, its subsidiaries, affiliates
and joint ventures (1) have not violated, and have not been
charged with violations of , the law, (2) do not exhibit a
propensity to violate the law or the conduct set out in this
Code of Conduct, (3) will conduct their affairs in accordance

| with the highest ethical standards, and (4) have been and will

not become involved in conduct that could subject Tanmia to
liability or public embarrassment.

Due diligence shall be conducted in accordance with the
procedures and requirements set out in Attachment # (2] for
this Code of Conduct (possible violations of anti-money
taundering and anti-terrorism laws and regulations)

M Wy i R g TN g S By Llan 4 A
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Ayl (g3
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o AT i e Lt 1 Al 5 a3 g BT 852 o e e sy
DAY Lol ey g g dndlia ag3 oy agds $5y gt o el Lgma JiaT
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19, Training and Education: spalaill g cag il VY
An effective and mandatory training and education fior all il o Ca sl y AHSY P aded 5 pald g gl gad g pday AR
dim:lm_. i:l%aers_ managersr}an:i rel:int employees of Tanmia sh:Jr] be e 2.0 et g Ehyiﬂ:d-;;::ﬁ

established, periodically updated. and conducted:
A.  The compliance training program shall, at a minimum:

1. Address the requirements and prohibitions of this Code of
Conduct and all Applicable Laws and Regulations; and

b

Explain the due diligence procedures and identify the
common circumstances that are indicative of illegal or
improper conduct, including Red Flags.

| B. Records of each training session, including the date and duration
of the session, training materials used, the name and position of
the trainer, shall be maintained in the Training Department for a
period of five (5) years.

g S D iy
oyl ol gy ol i ey gl LY e o pmadll y cldbid Jalm Y
L
s e S N p Sl gy el sty B A e ] s T
e QLT RY TR D v PO T

uﬂd,;ﬁﬂhJ&ﬁ&H@n@ﬁiﬁﬁm-m S
et 6 lale O s () penc Bl Lp e, 030 s ) scalia g gl g claci Sl

20, Dress Code;

Tanmia does not operate a formal dress code for its employees, other
than for those who are provided with uniform and/or protective clothing
in accordance with the nature of their respective jobs and in line with
the approved procedures for each case,

However, employees must ensure that their attire is appropriate for the
location and situation in which they are working and that they present a
professional image and one that reflects the corporate culture and
reputation.

In General, personnel attire should not be provocative or cause offence
to those with whom they have contact whether be they clients,
colleagoes or public.

:ﬁj] .l-lj_!'-

My sy 55 89 a% il iy Dby e e Cpma g gl pe Saai 38 )3 450 Y
S ke Gt 2 i Jem Siet e Ay pples il y Dl liske agd Al y e
Ba

Pl L g il g 30 ) e S lilally il el RS e o g add oD ey
ey LB o A M B b g | g gy g o hany T A

Coll g alad gl 13 ) (Pl O S s Clatally il gl g iy Y s By pea
oSO %, PRTTR [, E AR TOF. [R SN
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21. Use of IT Resources:

Tanmia provides LT. recourse (electronic mail "E-mail" and lnternei
assess) to some employees to facilitate the normal activities of their jobs
as appropriate.

I.T. resources must not be used for any illegal or unethical purposes and
should not generally be used in accordance with the relevant policies as
follows:

Internet Usage Policy which cover, but not limited to:

1. Internet usage should be for business purposes only.

L A report including all websites visited by users and time spent
will be maintained and stored by IT Department.

3. Downloading files from internet will be only authorized upon
verification with the IT Department and based on the verification
of licensor's authorizations.

4. No chatting programs or sites are allowed.

5.  Document who has access to determine whe can perform Web
browsing, what Web sites users can access, and when they can
access those sites. Some newer Web browsing content control
systems can even categorize sites and control who can access
certain categories of sites and for how long.

e yinall Lin 31425 iy gl Y0

wmad (Y ety (g Y ) e Lo gly Chash dead 35,2 g
pplee Sl g dnalal Ui Apclise 1 ppitatd L i

s ¥ LS A g L e el ] Y Gaid 3 kil o gees
o Ul 3 Sl Gl it Y A 2 g
= (PR o gadll

;h:ﬂpu,.u:h_,mcaﬁ“ﬂpiuﬂ;lﬁa#;-‘-}d

A el il Y (38 3 Y plai)

Akl gy il O e Mg 5 B g e s B Y
gl b 155 1 B (3

ol hagladh Lo gl 555 50 o ol g i Y1 (e il ety gy ealld o
ikl gl s il e S e

Al o a8 g g ) g SR e e

o Gl ey el Lok plaiid i e sad Ladn G e Bl
u.‘lmirg.hﬂ f.'-'l.ﬁ ,_;..-.-,-_._Jai...ij nﬂ-i_ﬂ,’;l ,‘i_, gadial fpardi i :!L'l .l
iy gl g Ll e g sl ey gl il i i

|

X

6. Document the method for mpnriiné who is browsing the Web, Gyl b Lay o2 S 0 peay il asas Ay eialt B ey Mgl RS Y
what sites they are visiting, who those reports will be delivered to, AL By vl o 0 I LS i ey g yp i A
how often,

7. Log all web browsing activity, making sure to record the Lauialy (ygay .Mﬁw@my.mmﬁﬁlﬁduy Y
usermame, and make it clear in the policy that is a Company _ﬁﬁl@@hpadwﬂj
practice.
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CODE OF BUSINESS CONDUCT

8.  Ensure that all employees are aware of Company's Web Browsing Y ppa el 138y o S Emﬂﬁﬂwdﬁﬁ&hﬂwh}#m A
Policy. This is important sine most employees will browse the A Al i Sy ey B S I Ggmialy By Jpilgadl alias
Web every day and the security policy about Web Browsing is e A5 s e o3 Y bt
something that will most likely affect them. :

9. Not to download unsigned ActiveX controls unless they are A e e Talpdl o e AR g2 ActiveX pSad el Jad e A

Tanmia E-Mail Usage Policy, which cover but not limited to: PRy | TRP. G DL O PP

A.  Prohibited Use: T ey | A
The Tanmia E-mail system shall not be used for the creation or sy o g of ol et B8 00 il 3y 2SI 2 o) LIS plaii] pie o
distribution of any disruptive of offensive message, including Gty paiadly B all) G dse gl ARt S 6 L e gk gl g AT e 3
offensive comments about (race, gender, hm_rm!uriﬁdj:]am]:.uﬁ, sy s fadlly Al Cldsady Lall Jdgadly peally dBeYly pesh
age. pormography, religious bell:rsmdpm:mf. ]Jnl. beliefs, 3 2 ey A ol (0 il o i (..., 3 Ja¥! P
or national origin, ...... ) Employees who receive any emails with 1ah U agesal_ysad B ol 0 Gge i | 30 o gimal igs
this content from any Tanmia employee should report the matter S ea o N M Rl g iR g gl n g gimall By
to their supervisor immediately.

B.  Personal Use: ) -
Using a reasonable amount of Tanmia resources for personal Heaatl Ay 2K 2 o e ) A Haam A 35 3 J gu e JiEme o plesid
emails is acceptable, but non-work related email shall be saved in #;Mu;ﬂ}qzjﬁwwdaﬂhéjﬁ;ﬂj o) pia
a separate folder from work refated email. Jaaly ddtah o e Jaiie *forider”
?-ending_chﬂn letters or joke emails form Tanmia email account cddedl Jha ) J SR e S 5 ppes B BTl Ry Qe ]
is prohibited. e At A8 500 alal 5 g N 3yl s G ) Gl
Virus or other malware warnings and mass mailings from Tanmia G ams e Syl e Qleall Gdadl 3550 UL G el p O s
shall be approved by Tanmia virus protection operations before oF iy _mJJIhthj:MEJﬁ;phfj&ﬂﬂ;pag& 5
sending. These restrictions also apply to the forwarding of email At il g WIS 2 3y o B g5 e 30 a3y
received by a Tanmia employee. ' -
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Monitoring: Al

Tanmia employees shall have no expectation of privacy in
anything they store, send or receive on Company’s email system.
Tanmia may monitor messages without prior notice. Tanmia is
not obliged to monitor email messages.

General Rules:

I. Tanmia staff will get an email address under Tanmia domain
and this address should only be used for business
correspondence.  No private correspondences are allowed on
regular basis,

2, No Email addresses will be assigned to outsiders or
contractors unless a clear approval from the relevant line
managers is obtained.

o e e Bl g Al g 4 S 0 L 3800 il s pak e Y

o Giaa a3 o ) 3y 3,20 a0 5

Sl alall |

A by i e e gl

dalall e gl

dpudi Fhai A S 0 BT 3l e e d ke piea Jusay
Sl gl s 2y Dl el SN gl ol G ity o iy
el § g geay alal

Sy W O il RS 0 e ga el AN N B I g e sl 3 Y
Caimall g paaall 7y daial G ge o ] penal)

3. For internal correspondences staff are encouraged to make ol e Gl e Gl g i a3 i bl e 0 A,
use of the shared folders to give access to other staff for large Bl L g A Gkl e y 4380Y "Shared Fodders” iS s
files (for example over 20MB), rather than information as S )l (8 S e ghadll B e W (MIB T e T DB e wie)
attachment 1o emails. i I

4. Spam emails will be restricted and mentiored by the IT S UE Oe WEdlsey TSPAM™ pe el g BN sl B aie o3
Department. A gl )

5. IT is strictly forbidding the transmission of emails with ol o g I 2 ) Sy Jes e glalh L g 25 ) el e
content that may have political, discriminatory and sexual adaally Bl pa gt S0 A Rdle g ey sy (5 ey e 2 e
content and it general nonbusiness related content.

= ————
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Red Flags

Red Flags are circumstances that should alert a reasonable person that
illegal or improper conduct is substantially likely or occur and therefore,
father inquiry is necessary before a proposed action is taken.

The examples set out below are not exhaustive, I an employee has
knowledge of any of these "red flags” he or she must immediately report
it to the management before any payment business transaction or other
action is taken involving the person or firm associated with the red flag.

Attachment # (1)
Red Flags respecting possible "Prohibited Payment"

1.  Doing business in a country that is perceived as being high-risk.

2.  Allegations of "Prohibited Payments” having been made in the

past.
3. Refusal to warrant past of future compliance with Applicable
Laws and regulations,

4, Refusal or reluctance to answer due diligence questions or
providing insufficient inaccurate or suspicious information in
response fo such guestions.

3. Misrepresentations or inconsistencies in the information provided
to Tanmia.

e Lk

e e gl g gl s L e ) iy Bl e ) o
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s

m ol B e A e i pall ool 13 4 gemall Gy O e e sl Gl ALY
Cldan §f cads gF el ad BB B ol B Ade ol e et ca L
Sl i S A Al A I i b BT g il el ) o aam g
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6. Refusal 1o execute a written contract, or a request to perform Sy e 0 a0 Cdl o oo g e BAS by 1
services without written contract.
T.  Allegations related to integrity, or allegations concerning FABE e J WY e dee Giladl clslea¥ ) il Gl clelesyl Y
reputation for illegal, improper or unethical conduct. P L
8.  Any suggestion that applicable laws and regulations or Tanmia Aol il el A L B g A LSy e pee g gl A
Code of Conduct need not be folbowed,
9. Insistence on payment in offshore jurisdictions with bank secrecy A o By g o g Ly U TR SR e e el Y
laws.
10. Insistence on payment to third party. O o gl il e el Y
11. Sharing of compensation with others whose identities are not A e plalll g (p A e ClEaGl B AS B, 1Y
disclosed.
12. Refusal to provide adequate invoices or the provision of A e b il g AHEN (il i ek Y
Suspicious imvoices,
1 e AR RRESSESE——=
= e e e e
Page 40 of 42 Or. H. Mam




A TANMIA PETROLEUM COMPANY
E—4 CODE OF BUSINESS CONDUCT

Attachment & U TF== 1
Red Flags respecting possible violations of Anti-Money Laundering *mmjgrmﬁwuhm}aﬁsam

and Anti-Terrorism Laws & Regulations

1. Inclusion on lists of Designated Persons, including those of the
United Nations or association with such individuals and entities.

k2

Connection to or financial dealings in countries either identified
as being non-cooperative with international efforts against money
laundering by Financial Action Task Force (FATF) has issuad as
advisory.

3. Refusal to disclose or to provide documentation concerning
identity, nature of business, natere and source of assets.

4.  Proffer of false, misleading or substantially incomrect information
and documentation.

i

Refusal to identifiv a principal or beneficial owner.

6.  The party appears to be acting as and “Agent" for an undisclosed
principal or beneficial owner but is reluctant to provide
information or is otherwise evasive regarding the identity of the
principal or beneficial owner.

7.  Engaging in transactions that appear to have been structured to
avoid government reporting requirements.

8. Concern about compliance with government
requirements.

reporting

oo Gt gl St a0 Rkl A g L gl e ) el e
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9.  Lack of concern regarding risks or other transaction costs. A Cd GG R TR SR e A
10.  The party wishes to engage in a transaction that lacks business LSRR T o, R | S el fEiGie Adad g AW Gk ce Y
sense, economic substance or apparent investment strategy, ol y Ay i
Il.  Assets well beyond the party's know income or resources. il e gl s gl Jadl Jpa g am Y
12, Request that funds be transferred to an unrelated third party or to stalf Jaw g Al G J WDMe 5 g OB Gl B DY igas ol YY
a jurisdiction other than the one in which the party is located wy;ﬁgj@ﬂhﬂl@ﬁga,mq;ﬂﬂh

particularly if located in an "offshore” bank secrecy or tax haven.

13, The party or any person associated with the party is or has been D 8 L) sy a2 gl By heled Jaa g ol i gAY Gl g
the subject of any formal or informal allegations (including in the Al f Rpadm g dine ol i 3 L2 (4 el MY By o
reputable media) regarding possible criminal, civil or regulatory
violations or infractions.

I4.  The independent due diligence conducted by Tanmia uncovers ki 65 AN sl o 4B Sl L e Al Bl A poaer 0
allegations that raise concerns regarding the party's integrity. LAY Gl dal oLl

—
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